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DHARMAMURTHI RAO BAHADUR
CALAVALA CUNNAN CHETTY’'S HINDU COLLEGE
PATTABIRAM ::::::: CHENNAI ::::::: 600 072

SERVICE RULES SHIFT-1 AIDED

Appointments of Teaching Staff and Non-Teaching Staff

(i} Teaching Staff members are appointed based on the norms of the
University Grants Commission anid the Government of Tamil Nadu., The
minimum eligibility standard structures PG 55% in the relevant subject
SLET/NET or Ph.D., as per the norms of the UGC are followed. The
appointment process shall be as per rules and regulations applicable to
minority educational institutions.

{iij The Non-teaching ‘stafl members are .appointed as per the
educational qualifications prescribed by the Government of Tamil Nadu and
the appointment process applicable to minoritv educational insututions are
followed.

Joining Procedure

Both Teaching and Non-Teaching appointed furnished Joining Report
and they have to submit original certificates supporting their educational
qualification and experience for verification.

Probation

The Teaching and Non-teaching staff members appointed by the
Management Committee shall be on probation for a peried of two years
within a continuous period of three years on duties.

Code of Contact

Every Teaching and Non-Teaching stafl members being appomted bv
the Management comrittee shall be governed by the rules and regulations
of the University Grants Commission, Government of Tamil Nadu and the
code of contact of the Management Committee.

The Teacher/Employee discharge himself/ hersell honestly, efficiently
and diligently under the orders and instructions of the Principal or
Management Committee.

Resignation and Termination

I a teacher/employee violates the code of contact or the provision of
the UGC/Government of Tamil Nadu shall be liable to such disciplinary
action as may be prescribed. Three months notice or paving three months
salary in lieu of notice shall be the criteria for both ‘the sides i.e. the College
or the Employee to terminate or resign from service.
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Career Advancement

The UGC prescribes certain norms for the career advancement of the
Teaching staff members and teachers who fulfill the criteria shall be
recommended to the Jt.DCE for sanctioning of the career advancement. In
respect of the Non-teaching staff members the norms are as prescribed by
the Government of Tamil Nadu

Pay

The pay and other allowarnces granted by the Government of Tamil
Nadu shall be payable to Teaching and Non-teaching staff members.

Increment

The annual increment is normally sanctioned to Teaching and Non-
teaching staff members subject to fulfillment of new rules and contact riles.

New Rules

Both the Teaching and Non-teaching staff meémbers are entitded for
availing the leave rules such as Casual Leave, Medical Leave, Earned Leave,
Maternity Leave etc., within the norms of the Government of Tamil Nadu.

On Duty

The Teaching staff members are allowed to avail on duty (OD) for
atending central valuation work TNPSC question setters/valuation etc.,
provided they submit attendance certificate. Further OD is also sanctioned
by the concerned Jt.DCE for attending Orientation, Refresher courses, Short
Term Courses, Workshop, Seminar, Conference FIP etc.,.

Encashment of Earned Leave

Teaching and Non-teaching staffl members are entided fu
Encashment of Earned Leave at the rate of 15 days per vear as prescribed
by the Government of Tamil Nadu,

Punishment

The management Committee by following the rules in force shall
impose major punishment such as dismissal, removal, reduction in rank
withholding increment etc., for any irregularity after conduction through
enquiry and due procedures as prescribed by the Government/Management
Committee.
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RESOLUTICN OF THE TRUST ECARD OF
DHARMAMURTHI RAO BAHHADUR CALAVALA CUNNAN CHETTY'S CHARITIES
DATED 30.12.2020

RESOLVED to apprave and ratify the Guldelines already fonimulaled by the
Heonerery Secretary, Callege in the interest of Admunistration for the Censituton of
Seleciion Committee for appcintment of Teaching Stz to various facullies 7 the
Dharmamuritl Rac Bahadur ‘Calavsla Cunnan Chetty's Hipdu Collepe (Ehi 20 Self

Financing Stream)

1. SELECTION COMMITTEE

Chair person shaH-t:e the Honorary Secretary. College and ather Members
shall be Principal, Director, Head of the Deparmen! concermed and one
Subject Expert

2. The Seleclion committee will follow the usual procedures préscnbed (viz
Interview scoring Sheet. Pre Interview Notes efc while selecting the candidate
however subjest to satisfaction of LUGC norms excrpn where sunsbie gualfied

candidates are not available Inspile of Second Inlerview,
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OLUTION OF

Rel, No. ' 0 BAH UNNAN CHETTY'S CHARITIES
DATED 07.01.2021

The Honerary Secretary, Dharmamurthi Rao Bahadur Calavels Cunnan

Chetry's Hindu College (Shift 2-Self Financing Stream), Pattabiram, Chenmarn T 2, after
examining the suggestions placed by the Principal/Director, Dharmamusthi Rao
Bahadur Calavala Cunnan Chetty’s Hindu College (Shifi 2-Self Financing Stream).
Pattabiram. Chennai-72 has accepted to evolve a Policy on promotion stating that
persons holding the post of Assistant Professor ship shall acquire the following
sttainments for belng posted as Associate Professorship an the Dharmamurthi Rap
Bahadur Calavala Cunnan Chetty's Hindu College {Shift 2-Self Financimg Stream),
Pattahiram, Chennai-72.

L Sheuld have completed 13 years of service as an Assistant Prolessgr, The
service put in other Lolieges duly certified by the Correspondent of the
respective College shall also be taken lito account. Any brake i service for
reasons such as purusuing PhD, and other penuine reasons will be
considered subject to saticfaction by the Honorary Secretary,

2. Must be in possession of Ph.D., at that point of tine,

3. Master Degree in the relavant subject with a mininm of 55% of Marks (for
SC/AST 50% of marks)

4 Satsfactory performance during the peron of 13 years as cerified by the
Principal,

The Educational Agency of Dharmamurtld Rao Bahador Calavala Cunnan Chetty's
indu College (viz.) the Trust Board of Dharmamurthi Ruo Bahsdur Calavals Cumman
Chelty's Charities after conswering the proposals of the Honarary Secretary, College

RESOLVED 0 actopt and ratity the actlon of the ‘Honors Y SECFERATY.
Dharmamurthi Rao Bahadur Calavals Cunnan Chewy's Hindu College |Shitt 2-Sel

Fimancing Stream) iy having evolved 3 Policy decishon v promotion from th

post of Assistant I'eofessor w Assotiate: Frofissol aid goant exemg i one 1 a5 k .
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DHARMAMURTHI RAO BAHADUR CALAVALA
CUNNAN CHETTY’S HINDU COLLEGE
(SHIFT - 1) AIDED STREAM
ACADEMIC ORGANOGRAM
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TRUST BOARD MEMBERS
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l

HEAD OF THE DEPARTMENTS

| !

ASSOCIATE PROFESSORS ASSISTANT PROFESSORS

LIBRARIAN / PHYSICAL DIRECTOR

STUDENTS

Dr.G. KALVIKKARASI
PRINCIPAL
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CALAVALA CUNNAN CHETTY’S HINDU COLLEGE
PATTABIRAM, CHENNAI-600072



DHARMAMURTHI RAO BAHADUR CALAVALA
CUNNAN CHETTY'’S HINDU COLLEGE
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DHARMAMURTHI RAO BAHADUR CALAVALA
CUNNAN CHETTY'’S HINDU COLLEGE
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DHARMAMURTHI RAO BAHADUR CALAVALA
CUNNAN CHETTY’S HINDU COLLEGE
(SHIFT - 2) SELF-FINANCING STREAM

ADMINISTRATION ORGANOGRAM

MANAGING TRUSTEES
HONORARY SECRETARY
TRUST BOARD MEMBERS

PRINCIPAL DIRECTOR
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Junior Assistant
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Assistant EDP Assistant

Plumber / Carpenter Security House Keeping /
Electrician Gardeners

Dr.G. KALVIKKARASI
PRINCIPAL
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CALAVALA CUNNAN CHETTY’S HINDU COLLEGE
PATTABIRAM, CHENNAI-600072
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DHARMAMURTHI RAO BAHADUR

CALAVALA CUNNAN CHETTY’S HINDU COLLEGE
“LINGUISTIC (TELUGU) MINORITY STATUS
CONFERRED BY THE GOVERNMENT OF TAMIL NADU”
(SHIFT 2 - Self Financing Stream)
Re-accredited by NAAC with ‘B’ Grade
Affiliated to University of Madras
DHARMAMURTHI NAGAR, PATTABIRAM, CHENNAI - 600 072.

Phone: 044-26850887 / 7397387413
www.drbcechinducollege.ac.in E-mail: drbccchinducollege@yahoo.co.in

Sri M.Venkatesaperumal, BA., F.CA., Dr. (Smt.) G.Kalvikkarasi,M.A., M.Phil., Ph.D
Secretary Principal

Dr. N. Rajendra Naidu, M.Com., M.Phil.,, Ph.D.,
Director, Centre for Research and Development

Re. No. 2 /2023 - 2024 ( %) Dt: 2.407.2023

PROCEEDINGS OF THE SECRETARY '
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rses - Teaching Staff Dr.S.Kalpana,

Sub: College (Shift- 2) Self Financing C
' ofessor in the Department of Tamil —

M.A., M.Phil;NET.,Ph.D., A
Regula{nsathn_\,of service

r éport of the Prlncxpal of the Colle
is pleased to regularlse th serwces of Dr. S. Ka bana M A M Ph ) N

2. That the said teacher éhall not normally or under any pretext absent himself/herself from

his/her duties without the prior permission of the Principal. In case of absence on sickness or
other inevitable causes he/she shall forward a proper medical certificate or communication

explaining the extraordinary circumstances to the Principal.

3. That the said teacher shall during the tenure of employment devote his/her attention to the duties
of his/her employment and shall not on his/her own account or otherwise either directly or
indirectly, carry on or to be concerned in any trade, business or canvassing work, private tuition

- or the like of a remunerative nature without the specific sanction of the Management.
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" 4. It shall be open to the Management, at any time if satisfied on medical evidence that the said
teacher is unfit to discharge his/ her duties on reasons of ill health / based on insufficient work
load / indiscipline grounds or any other reasons to terminate his/her services by giving him/her

one month notice or on paying him/her one month pay and allowances. ’

5. That the said teacher shall be entitled to have his /her services terminated either by giving to the

Management one month notice thereof in writing or by paying the Management one month pay
and allowances in lieu of such notice.

6. That the Management shall have the right to impose major / minor punishments for any
irregularity committed by the Teacher. Violation of any of the standards of conduct defined by the

Management shall render the Teacher liable to disciplinary action and punishment.

The above orders are issued subject to the approval of his/her appointment by the University
of Madras.

M el ol
M.VENKATESAPERUMAL

SECRETARY ¢
To

@ _
Dr. S.Kalpana, M.A.,M.Phil.,NET.,Ph.D., 7/4 =
Assistant Professor in Tamil

Copy to: The Princi’pal, Dharmamurthi Rao Bahadur Calavala Cunnan Chetty's Hindu College,
Dharmamurthi Nagar, Pattabiram, Chennai- 600 072
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DHARMAMURTHI RAO BAHADUR

CALAVALA CUNNAN CHETTY’S HINDU COLLEGE
“LINGUISTIC (TELUGU) MINORITY STATUS
CONFERRED BY THE GOVERNMENT OF TAMIL NADU”
(SHIFT 2 - Self Financing Stream)
Re-accredited by NAAC with ‘B’ Grade
Affiliated to University of Madras
DHARMAMURTHI NAGAR, PATTABIRAM, CHENNAI - 600 072.
Phone: 044-26850887 / 7397387413
www.drbecchinducollege.ac.in E-mail: drbccchinduc_ogggg&yaho_o.cg_.g

Sri M.Venkatesaperumal, BA FCA, Dr. (Smt.) G.Kalvikkarasi,M.A. MPhil, Ph.D.
Secretary Principal

Dr. N. Rajendra Naidu, M.Com., M.Phil, Ph.D., g
Director, Centre for Research and Development (])\4,

Rc. No. 12022 -2023 ( ) Dt .08.2022

PROCEEDINGS OF THE SECRETARY

Sub: College Shift 2— Appointment of Dr.S.Kalpana, M.A, M.Phil., NET, Ph.D.,
as an Assistant Professor in the Department of Tamil — Extension of Services for

the academic year 2022 — 2023 - Orders - Issued.
* %k kK

The services of Dr.S.Kalpana, M.A., M.Phil., NET., Ph.D., who has been wo(rking as
an Assistants Professor in the Department of Tamil temporarily since 01.06.2018 are
extended for the academic year 2022 — 2023.

His / Her pay and allowances from 01.06.2023 will be as follows:

Rs.
Basic Pay 9040.00 s~

D.A 6780.00 <
HR.A 6780.00 <
Transport Allowance 1600.00 ¢
Gross Salary 24200.00 X
LESS: PF Deduction 1800.00

Net Salary 22400.00 <

The incumbent is expected to be in the campus from 11.30 a.m to 05.30 p.m and work

additionally on the timing / days as directed by the Principal / Director
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Further, He / she is expected to prepare and adhere to syllabus plan, Conduct classes.
tests, Seminars, Group Discussions etc., effectively to provide inputs to students on
general topics and topics beyond syllabus and to maintain overall discipline of students

including dress code and avoidance of cell phone.
His / Her appointment is terminable by one month's notice on either side.

1 Wishing you all the best.

MoV

M.VENKATESAPERUMAL

Dhar@a%r%?ﬁgo Bahadur
To ) = Cunnan Chetty's Hindu College (Shift 2)
Dr.S Kalpana, M.A, M.Phil.,, NET.,Ph.D, Gharmainurthi N2gat, Q

Pattabiram, Chennai-600072. 2.

&L Assistant Professor in Tamil (29) ¢

Copy to: The Principal, Dharmamurthi Rao Bahadur Calavala Cunnan Chetty's Hindu College.
Dharmamurthi Nagar, Pattabiram, Chennai — 600 072.
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